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Introduction

NASA funds several "community" Earth science data systems by periodic calls for proposals and selection through a peer-review process.  Current examples of these are projects under the Research, Education and Applications Solutions Network (REASoN), ACCESS, and Making Earth Science data records for Use in Research Environments (MEaSUREs) programs. These data systems have a specified finite duration during which they operate, produce data products and/or provide services. Metrics that measure their productivity (quantities of processed and distributed data, numbers of users, impact on society, etc.) are collected regularly by NASA for the duration of their funding. These metrics are a valuable historical record of overall performance of the NASA programs related to data systems.  The purpose of this policy is to provide guidelines for maintaining the metrics data after the periods of performance of the individual funded community data systems.
Policy

All metrics data collected shall be saved permanently, in compliance with Privacy Act, Paperwork Reduction Act, and other NASA policies regarding the protection of Sensitive But Unclassified (SBU) data and Protected Personally Identifiable Information (PII) as they may apply.  This includes, but is not limited to, keeping the data in an area that is only accessible to authorized individuals,, and password protected inside the storage machine.

It is anticipated that periodic analysis of the metrics data will be needed, and so access to the data will be required.  Any such access will be granted on a case by case basis by the individual(s) managing the metrics activity at the time.  Currently, those individuals are the Coordinator of Earth Science Data System Working Groups and the NASA Civil Servant Co-Chair of the Metrics Planning and Reporting Working Group.  Requests for access to the data shall be made in writing (e-mail is appropriate).

The data shall be maintained in a form that facilitates analysis via common spreadsheet programs such as Microsoft Excel, i.e. shall be translatable into formats that include, but are not limited to, CSV, TXT, and XLS.  Translators from the archive format shall be kept up to date.

Impact metrics shall be stored in their original format (e.g. ppt, pptx, jpg or pdf) and maintained with no expectation of further modification other than to paste them into a word processing or presentation package such as Microsoft Word or Microsoft PowerPoint.

Any changes to the technical aspects of the implementation of this policy must be approved by NASA Civil Servant Co-Chair of the Metrics Planning and Reporting Working Group.
